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Welcome to Bassingbourn  
Community Primary School 

Two questions need to 
be answered. What are 
you looking for in a school 
and what does our school 
want from its new co-
headteacher? Much of 
the information about 
Bassingbourn Primary will be 
found either in subsequent 
sections of this document, 
national statistics or our 
website. So what can I, as 
the Chair of Governors, add 
to encourage you to apply?

I think it is important to understand something 
about the background of an institution that 
you are wishing to become a part of. It is a 
happy school which has a lot going for it but 
never the less still has challenges which need 
to be met. The current Heads have been in 
post either as deputy or as head since 2009 
which has given a lot of stability, enabled a 
supportive environment to be created and 
a strong focus given to pupil achievement. 
When difficult decisions have arisen they  
have been taken.

Alongside this stability a lot of change has 
had to be managed particularly in relation 
to Bassingbourn Army Barracks which has 
been an important part of this area for many

years. When the decision was taken to close 
the Barracks some years ago it resulted in 
a 25% drop in pupil numbers and all the 
staffing and structural implications that 
followed. After this had been successfully 
managed the school numbers were built 
up again, a focus given to developing good 
quality SEND provision and a successful 
building project delivered this year. Recently, 
the Barracks has reopened, albeit with much 
reduced numbers,so the provision for army 
children has once again become a feature of 
the school.

Bassingbourn is fortunate in having an 
active Governing Body with governors 
who have a wide range of skills, who are 
ambitious for the school to deliver for all the 
pupils and are supportive but challenging 
to the Heads and staff. We want to see the 
school go from strength to strength.

So the answer to what we are looking for 
is someone who can continue to provide 
stability, create and maintain a good working 
environment for staff and pupils, take difficult 
decisions, be imaginative and innovative 
but most importantly focus on pupil 
achievement in its widest sense.

You are most welcome to visit the school as 
part of your consideration and in advance of 
submitting an application.

Dr Hilary Hodge   
Chair of Governors
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Co-headships are not common, but I believe there should be 
more of them. Over the past nine years, I have been fortunate to 
be in a partnership which has enabled me to work, on my non-
contracted days, as an Educational Consultant and National Leader 
of Education, driving school-to-school improvement and as a course 
facilitator. I have also gained my National Professional Qualification of 
Executive Leadership qualification at the Harris Federation in London.    

I have worked at Bassingbourn Primary for 18 years, having 
intended to stay for two! Staff are very committed and I have 
appreciated seeing individuals grow and develop from NQT 
into more senior leaders. Many of our staff are job-shares and 
they welcome the flexibility this brings. In 2019 my co-headship 
was featured in a book, 10% Braver: Inspiring Women to Lead 
Education, as a case study. The author stated that “flexible 
working challenges are surmountable and can actually present 
opportunities.” 

As a school we value creativity and independence. We expect 
children to make good progress in their learning, with skills, 
knowledge and understanding embedded in their long-term 
memory, enabling them to apply them in other contexts. We want 
children to be confident learners and thinkers, able to show effective 
learning behaviour and to achieve their personal goals. We want 
them to become responsible, respectful and caring citizens who 
show empathy and understanding about global issues. I also want 
our pupils and staff to feel safe, confident and able to explore new 
experiences without fear of failure or judgement.

I asked some of my colleagues what they perceive to be my 
strengths and they said that I show great attention to detail and 
value creativity from staff and children. I also value openness, 
honesty and commitment.  

Since 2009 I have worked with a much-valued colleague and we 
have complemented each other’s approaches. We trusted each 
other implicitly through success or failure, working equally hard and 
always supporting each other’s decisions in front of staff, pupils, 
parents or governors. 

If you are an efficient, compassionate and reflective individual with 
a deep desire to commit to improving the life opportunities for all of 
our children, and a desire to work as a partnership, then I would very 
much appreciate the chance to work with you. My working pattern 
is not set and I am prepared to discuss different days or models of 
flexible working that might suit you depending on your needs. 

I look forward to meeting you. 
Rachael Schofield

A letter from Rachael Schofield,  
the co-head you will work alongside

Thank you for your interest in this 
position and for considering becoming 
part of a co-headship. Bassingbourn 
Primary is on an exciting journey, with 
building works just finished and the 
expansion to two-form entry nearly 
completed – so you would be  
entering the school at a great time.  
A co-headship is built on trust and 
shared values and so I want to share a 
little to help you decide if this is the right 
post for you.
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THE SCHOOL CONTEXT

Cambridgeshire & Cambridge 
Cambridgeshire is a mainly rural, booming county with easy access 
to London. Cambridge itself is a beautiful historic city with a world-
class university and excellent local economy. Many high-technology 
start-up companies have been born out of the university and 
the Cambridge Biomedical Campus, which includes Addenbrookes 
Teaching Hospital, is one of the largest biomedical research 
clusters in the world. It is one of the region’s major employers, with 
AstraZeneca and the Royal Papworth Hospital recently having 
relocated to the site. 

The city has plenty of independent arts and concert halls to enjoy, 
food to taste and cultural spots to experience. The city centre is a 
delight for shoppers with its mix of well-known brands and small 
independent stores. It is surrounded by large green areas such as 
Jesus Green, Parker’s Piece and Midsummer Common.

The Village of  
Bassingbourn-cum-Kneesworth 
The village of Bassingbourn-cum-Kneesworth is situated on 
the South Cambridgeshire/North Hertfordshire border and 
Bassingbourn Community Primary School is an important feature of 
this vibrant community. The village is 12 miles south of Cambridge 
and two miles north of the market town of Royston. There is 
excellent access from the village to several major roads (A1(M), 
M11, A10, A505) and fast, frequent train connections are available 
from Royston station to London, Cambridge and beyond.  

The growing village population of just over 4000 supports a 
range of local services that include a medical practice, pharmacy, 
convenience store, community book café, several hairdressers, a 
motor-repair garage, two cafés, two public houses, a restaurant and 
farm shop.  

The old centre along the High Street contains many period 
properties while small modern developments have grown up around 
this. The village has excellent access to the countryside with many 
footpaths, bridleways and byways radiating from the centre.  

Bassingbourn Community Primary School  
Bassingbourn is a successful, happy and welcoming school. We care 
deeply for our children and their welfare and progress. Ofsted, in their 
2017 inspection stated ‘A strong ethos surrounding pupils’ safety and 
well-being exists within the school community.’

We are a growing school due to local housing development and to the 
expansion of Bassingbourn Barracks (MoD) which falls within our parish. 
Currently we have approximately 360 children on roll in 13 classes, with 
planned growth and a recent building project due to take us to 420 by 
2021. The pupils, both boys and girls, range from ages 4-11. We are 
now two form entry from reception to year 4 and anticipate being able to 
move to two form entry for our oldest pupils next year. 

Whilst the majority of our pupils come from within the parish and 
nearby Shingay-cum-Wendy we also attract children from villages 
further afield and from Royston. The Barracks are also very much 
part of our community and we are currently welcoming pupils back in 
increasing numbers.     

The proportion of pupils with special needs and disabilities is above the 
national average, as is our pupil mobility. Our provision for these pupils 
has a justifiably high reputation and consequently parents chose to 
send their children to our school from outside of our catchment area. 
We also have an increasing number of Looked After Children in school 
and we pride ourselves that new arrivals are quickly welcomed and 
absorbed into the life of the school. 

We provide a wide range of exciting learning experiences within our 
carefully planned, broad curriculum. Children make good progress in 
all stages of the school, and the school is highly regarded. Our results 
at each key stage are good and further details can be found on our 
website. Our school is well managed and has an established and 
excellent complement of teaching, non-teaching and administrative 
staff. Our Governing Body is active, supportive, experienced and 
committed to ensuring the school achieves its aims. 

Our school is adjacent to Bassingbourn Village College which offers 
a wide range of accredited courses for students aged 11-16 years. 
The College campus also has extensive grounds and playing fields 
with well-appointed school and community buildings. The College, 
part of the Anglian Learning Multi-Academy Trust, consistently remains 
amongst the top performing state schools in Cambridgeshire. The 
highly regarded Bassingbourn Pre-School is located next door too and 
it is from here that the majority of our pupils transition, though we also 
welcome pupils from a range of other pre-school settings. 

Further information about our school may be found on our website.
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OUR VISION AND VALUES  

Our aim:  
Our aim is that staff, pupils, parents and governors at Bassingbourn 
Community Primary School work in partnership to offer a supportive 
environment where pupils are enthusiastic, ambitious, challenged by 
learning and demonstrate high standards of behaviour. We aim to: 

 Be a welcoming, caring school 

 Provide a secure, stable environment 

 Develop a positive attitude to life and learning 

 Recognise the unique capabilities of each child 

 Encourage independence and self-motivation 

 Promote the determination to seek excellence 

 Actively pursue an equal opportunities policy within the school.

Our vision:   
We aspire to develop successful independent learners who are 
equipped to develop the necessary resilience to become articulate, 
compassionate citizens of the future. We know our pupils well 
and actively encourage them to reflect on their place and their 
contribution within the school community and the wider world.

Our expectations:    
Our expectations have been formulated alongside the school 
council and are designed to embed the school’s values.  
These include:  

1. Honesty - whatever the situation we’d prefer to hear the truth 

2. Respect for others and their property 

3. Good manners 

4. Reliability and responsibility 

5. Independent thinking 

6. Standing up against injustice 

7. Punctuality 

8. Working in a partnership with home 

9. Positive relationships between pupils 

10. Self-discipline

Bassingbourn is a school which:    
  Ensures every child receives a well-rounded education,  
develops a lifelong love of learning and achieves their best

  Is a great place to work for all of our staff

  Makes sure everyone is safe and cared for at school.

We aspire to  
develop successful  

independent  
learners.
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SCHOOL STATISTICS

Staffing Structure (not all full time) 
September 2020

2018-19 2019-20
Income 1,455,000 1,526,000

Expenditure -1,423,000 -1,526,000
Carry forward/forecast 32,000 0

School National
Number on roll in September 2020   361

Percentage of children receiving a pupil 
premium (FSM6; LAC; Service) 25.5%

Percentage of children with English  
as an additional language   4.7% 21.2%

Percentage of children who are not White British   15%
Percentage of children with Special 
Educational Needs   22.6% 12.6%

Percentage of children with an Education  
and Health Care Plan 0.9% 1.6%

Percentage of children from military families 10.8%
Percentage mobility 23.1% 14.2%
Percentage from out of catchment 30.3%

Staffing Structure (not all full time) September 2020  
Co-Headteachers   2

Co-Assistant Headteachers 2
Other Senior Leaders   2
Teachers   16
Teaching Assistants   18
Office Staff 4
Midday Supervisors 15
Site Manager 1
Cleaners 5
Catering Staff (not employed directly by school) 3

RECENT ACHIEVEMENTS AND 
FUTURE PLANS 

Our school is growing steadily in pupil 
numbers and this has resulted in a substantial 
building programme over the last eighteen 
months. A new block of classrooms has 
been added and much of the original school 
building altered and refurbished. This provides 
an excellent environment for staff and pupils.   
To enhance the creative curriculum a new room for DT and another 
for cooking have been created. The small KS2 library has been 
refurbished and greatly enlarged to create a learning resource area 

External play areas (tyre parks) part-funded by the national lottery 
have been constructed for KS1 and KS2 playgrounds and are 
greatly enjoyed by the pupils. 

As part of the building project enhanced outside areas have been 
constructed for EYFS pupils, enabling all-weather year-round 
outside provision. Year 1 pupils also enjoy a designated courtyard 
enabling free-flow and outdoor learning for these pupils. 

Classroom remodelling has increased the size of Year 1 rooms, 
enhanced staff room space and staff work areas and created a 
specialist EYFS unit – with two separate classes which can be 
united to create one provision.   

In addition to our academic success, we are proud of the breadth 
and quality of our provision for sports and PE including swimming. 
Pupils have many opportunities to be involved in individual and team 
sports and have helped us achieve a number of different awards. 

Another strong feature of our school is the emphasis we give to 
ensuring the mental wellbeing of our children and staff. One of our 
senior leaders is currently running a highly effective project to further 
strengthen this area of school life. 

School Development Priorities for 2020-21  
Our current priorities (Autumn 2020) are to: 

  Implement a successful and safe return for all pupils which is 
supportive of their mental health, behaviour and social / emotional 
health – creating pupils who are once more ready to learn

  Identify and address the loss of learning through high quality 
teaching and targeted interventions

  Implement a curriculum that meets pupils’ needs and is ambitious – 
with particular regard to the disadvantaged, vulnerable and SEN pupils

Our long-term priorities include supporting boys’ writing, challenging 
higher attainers and embedding subject leadership, particularly in the 
foundation subjects. 

Financial position   
Governors and Leadership worked hard to make sure that the 
school is in a strong financial position for the years to come. 
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OUR NEW CO-HEADTEACHER  

The governors, staff, parents and children 
of Bassingbourn Community Primary 
School wish to appoint a headteacher who:  
  is warm, dynamic, enthusiastic, inspiring and approachable

  is full of drive and ambition for the success of the pupils and the 
wider school

  is a confident but reflective leader who leads by example

  has the skills to work in close partnership with the co-headteacher 
to lead the school to the next level

  has the passion and experience to engage and empower the staff

  will encourage, support and challenge staff to improve teaching 
and learning throughout the school

  has excellent interpersonal, communication, organisational and 
management skills

  will foster a strong team spirit

  is a creative thinker who seeks innovative solutions

  holds a strong personal vision for the school which goes beyond 
just government directives

  cares deeply about children and has a real desire for well-rounded pupils 

  engages with the surrounding community, both at a village level 
and beyond: bringing the outside world into school, and takes the 
school out into the world

  has the courage and determination to make the right decisions

  has a desire for challenge, change and shaping a sustained future 

We can offer you:  
  the opportunity to further develop your leadership skills and 
experience in a supportive and productive partnership

  enthusiastic, considerate and well-behaved children who are  
a joy to teach

  a caring, dedicated and talented staff team 

  a strong, active and supportive governing body

  committed and supportive parents

  close links within a network of local schools

  a tailored induction package that includes a mentor and access  
to the local authority induction programme for headteachers. 

A new block of 
classrooms has been 
added and much of 
the original school 

building altered  
and refurbished. 
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JOB DESCRIPTION

Purpose of the Job:

The Co-headteacher of Bassingbourn Community Primary School will ensure that the 
school’s aims are implemented in accordance with the School Improvement Plan and 
other strategic plans and the policies of the Governing Body.  
The Co-headteacher is required to monitor, evaluate and review the impact of policies, priorities and objectives for improvement and 
take timely and effective action that results in sustained development.  

The Co-headteacher will provide professional leadership for Bassingbourn Primary School, promoting the highest possible standards 
in order to maximise the levels of attainment for all pupils in a caring environment.

The Co-headteacher will carry out his/her professional duties in accordance with and subject to the National Conditions of 
Employment for Headteachers and relevant education and employment legislation.   

The Co-headteacher will endeavour at all times to meet the Department for Education’s National Standards of Excellence  
for Headteachers, 2015.

Ethos and vision   
The ethos of Bassingbourn Primary School is why it is such a 
thriving and popular community school. Parents, children and staff 
all work together to make Bassingbourn Primary the supportive, 
wonderful learning environment that it is. The new headteacher will 
be expected to uphold the values of the school and ensure that 
the school maintains its position as a vital pillar of the community in 
Bassingbourn.

Core responsibilities of the post  
Specifically, the Co-headteacher will: 

  Articulate a strategic and compelling vision and ambition for the 
school

  Deliver effective leadership and management of teaching and 
learning

  Deliver effective leadership for child safeguarding and ensure 
effective systems are in place

  Motivate staff and pupils to achieve excellence 

  Evaluate accurately the school’s performance and identify 
priorities for improvement

  Deploy and manage the school’s financial and human resources 
efficiently and effectively to achieve the school’s educational goals 
and priorities in line with the school’s strategic plan and financial 
context

  Carry out the tasks required to lead and manage a safe, organised 
and purposeful learning environment for children and staff 

  Secure the commitment and engagement of parents, carers 
and the school’s wider community in supporting the school’s 
development

  Promote equality of opportunity, respect diversity and eliminate 
unlawful discrimination

  Work effectively with the school’s Governing Body.

The Co-headteacher may be asked by the Governing Body to 
undertake other duties reasonably regarded as falling within the 
duties and responsibilities of the post. This job description will 
be reviewed annually but may be amended at any time after 
consultation with the post holder.
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PERSON SPECIFICATION

Selection criteria

Qualifications

1.    Qualified teacher status E �

2.   Degree E �
3.     Further qualification relevant to the role e.g.  

NPQH, NPQML, MEd, finance
D �

4.    Evidence of significant continuing professional development E �

Experience

5.    Successful period as a senior leader in a primary school  
(e.g. head, assistant head, head of key stage)

E � �

6.   Successful track record as a primary teacher E �
7.     Proven track record of staff training and development including mentoring 

and coaching
E � �

8.     Evidence of leading effective strategies for improving the quality  
of teaching and learning

E � � �

9.     Developing and reviewing whole-school plans and policies to drive targeted 
change and improvement

E � � �

10.  Overcoming barriers to learning such as high pupil mobility and 
implementing appropriate strategies for equity and social inclusion

E � �

11.  Creating and maintaining effective partnerships with pupils, governors, 
parents, harder to reach groups and the wider community

E � � �

12.  Experience of working with challenging behaviour (pupils and adults) E � �
13.  Experience of engaging with PTA/Friends or other community groups that 

support a school
D �

14.  Successful experience of curriculum review and development E � �

Leadership 
skills

15.  Ability to provide clear educational vision and direction, leading by example E � � �

16. Ability to effectively lead and manage change E � � �
17.  Ability to inspire, lead, manage and motivate the whole school community E � � �
18.  Strength and compassion with the ability and confidence to empower others E � � �
19.  Ability to lead on the effective use of pupil monitoring data systems E � �
20.  The courage and integrity to hold others to account and the skills  

to deliver challenging feedback
E � � �

21.  Ability to manage complaints, conflicts and division sensitively and 
constructively to achieve resolution

E � �

Knowledge  
abilities  

and skills

22.  Understanding of all primary key stages, including EYFS E � � �

23.  A deep understanding of the principles of how to engage children through 
an exciting child-centred curriculum

E � �

24.  Ability to promote a culture of life-long learning throughout the school E � �
25.  Thorough knowledge of current educational developments, including 

statutory requirements
E � �

26.  Ability to create and maintain a nurturing environment which promotes good 
behaviour and discipline and which celebrates success

E � �

27.  Ability to set, interpret, monitor and manage a budget D � � �
28.  Ability to strategically deploy, manage, monitor and review the use  

of all available resources, ensuring best value
E � � �

29. A thorough understanding of effective safeguarding E � �
30.  Ability to engage with research D �

Work related 
personal 
attributes 

31.  A reflective practitioner E � � � �

32.  The ability to be a collaborative team player, committed to a successful  
job-share, but with strength to take ownership and make decisions

E � � � �

33.  Proven capacity to find creative solutions, take the initiative and think laterally E � � �
34.  Approachable and highly visible with children, staff and parents E � � � �
35.  Ambitious for the school and its pupils, their families and staff, with high 

expectations of self and all others
E � � �

36.  Effective interpersonal, communication and presentation skills, both written and oral E � � � �
37.  An understanding of diversity and its impact on school life E � �
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THE APPOINTMENT PROCESS 

The vacancy is for a co-headteacher 
working 2.5 days a week. The start date  
is September 2021. 

The salary will be L11-24 on the 
leadership pay spine and will be 
determined according to the skills and 
experience of the successful candidate. 

Visits   
You are most welcome to visit the school as part of your 
consideration and in advance of submitting an application, subject 
to any restrictions imposed by the Covid pandemic. Please note 
that all visits will be informal, will not be part of the selection 
process, and will have no bearing at all in our short listing, interview, 
selection and recruitment processes.

Please contact our school office on 01763 242460 if you would 
like to arrange a visit.

Timeline    
Deadline for applications: 9.00am on the 12th April 2021

Shortlisted candidates notified: 15th April 2021

Interview days: 22nd and 23rd April 2021.

Shortlisted candidates will be informed of what they need to prepare 
for the interview. Unsuccessful candidates will be notified by letter.

Interview Process   
Selection activities will be conducted over two days and carried 
out by a selection panel of governors on behalf of the full governing 
body. The local authority School Improvement Adviser will be 
supporting the process throughout. At least two of the panel have 
undertaken training on safer recruitment.  

Applications   
Please apply using the application form. CVs are not acceptable. 
With your application form, please include a letter of application to 
tell us about you and why you are suitably experienced for this post.

Safeguarding   
Our school has an equal opportunities policy for selection and 
recruitment in accordance with our safeguarding policy. The school 
is committed to safeguarding and promoting the welfare of children 
and expect all staff and volunteers to share this commitment. 
Offers of employment are subject to a satisfactory enhanced DBS 
disclosure and other employment checks including references. 

Application can be found here:

Application forms 
should be returned to  

headship@epm.co.uk 
by 9.00am on  
Monday April  
12th 2021.

bassingbourn.cambs.sch.uk/site/pages/page.php?page=vacancies
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Thank you again for your interest  
in this position. We look forward  
to receiving your application. 
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